"How To Upload Your

Documents - Sharefile
\_ Client Instructions Y,

Click on the link supplied by your accountant via email
Or
Visit our website — www.hwillp.ca, click on Submit documents. Then click on
“Send Files to Hendry Warren Here”.
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To continue, please enter your
information below.
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On the following screen, login with your © his fieldisrecuired.

credentials and click “Continue”.

Last Name

Note: Please DO NOT click on “Remember Me” O s fiedis required.
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Once logged in, please select “Hendry Warren Info” as the recipient — if your
accountants name appears, please select that.

Once selected, you can add your files via drag and drop or “Browse Files”.
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Once you have dragged over your files, please click Upload.

uploaded. There are times where you may not receive a confirmation. If this
happens, please just email us — info@hwllp.ca — and we will be happy to let you
know if they have been received.

G Your files are on their way to us. You should be able to see that the document was
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** Please note that sometimes errors will occur if you try to send multiple files at one time.
We recommend that you send up to 5 files at a time.
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